How to certify

The person authorised to sight and certify documents must:

+ sight the ORIGINAL and the copy and make sure they are
identical, and

* write or stamp ‘certified true copy’ on all copied pages followed
by their signature, printed name, qualification {e.g. Justice of the
Peace), registration number (if applicable) and date.

What does a certified document lock like?
Samantha Sample has provided a photocopy of her identification

that induded signature, full name, date of birth, and current
residential address.

= The certifying authority has sighted the original identification,
and confirmed that the copy is a true copy.

+ Details for the cartifying authority are included: full name,
qualification, registration number (if applicable), date
and signature
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Name: Kate Anderson
Qualification: 1P
Registration no: 222222

Date: 31 July 2015

Who can certify my identification document?

The following people can certify copies of the originals as true copies:

a medical practitioner

a nurse

an optometrist

a psychologist

a pharmadst

a chiropractor

3 veterinary surgeon

a registrar or deputy registrar of a court

a full-time teacher employed at a school or tertiary institution

a permanent employee of Australia Post with five or more years of
continuous service

a finance company officer with five or more years of continuous
service (with one or more finance companies)

an officer with, or authorised representative of, a holder of an
Awustralian Financial Services Licence (AFSL), having five or more
years continuous service with one or more licensees

a notary public officer

a police officer

a Justice of the Peace

a person enrolled on the roll of a state or territory Supreme Court
or the High Court of Australia as a legal practitioner

an Australian consular officer or an Australian diplomatic officer
a judge of a court

3 magistrate

a chief executive officer of a Commonwealth court



